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| know all my work | need to focus on
EIWATED specific weaker areas.
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Student A — I know all my work pretty well. What now?

v" Focus on examination preparation.
v' Go through previous exam papers (Use table below).
v Attempt the exam paper first, using exam conditions:
% Don’t use any resources like notes and textbooks.
% Do the WHOLE exam paper in a 3 hour period.
(Once the 3 hour time limit is over, take note of how far you got, if not finished
complete the exam)
Use this to practice your time management of a 3 hour exam.
Once you have completed the exam (or at a later time) identify areas that need
improvement (Questions that need to be done faster, sections of work that need

X
X

revision, etc).
% Use the memo and / or videos of the exam paper to mark your own work.
% Identity where you made mistakes, lost marks or misunderstood a question.

Previous Exam Papers

Description

https://bit.ly/2TpdnPE

Question 1 — Word Processing
TOTAL: 29 marks
Question 2 — Word Processing
TOTAL: 21 marks

TOTAL: 40 marks

Strategy and Link

X

X

Questions 1 = 29 minutes
@ https://youtu.be/fGIhwVQcye0
Questions 2 = 21 minutes
@ https://youtu.be/Fi6odM-p45k

Questions 6 = 20 minutes
@ https://youtu.be/tbDpLbhOEVkK

% Questions 3 = 27 minutes
2020 F| n al Question 3 — Spreadsheet @ https://youtu.be/iEolbltygzI
TOTAL: 27 marks % Questions 4 = 23 minutes
November Question 4 — Spreadsheet @ https://youtu.be/4RoKdr4MkWY
download here TOTAL: 23 marks % Questions 5 = 40 minutes
T Question 5 — Database @ https://youtu.be/bWBMpyTTErE
X
X

Question 6 — HTML
TOTAL: 20 marks
Question 7 — General
TOTAL: 20 marks

Questions 7 = 20 minutes
@ https://youtu.be/i5JAgm{5078

Link to playlist

Question 1 — Word Processing
TOTAL: 36 marks
Question 2 — Word Processing
TOTAL: 14 marks

X

X

Questions 1 = 36 minutes

@ https://youtu.be/gRCwYGRgohs
Questions 2 = 14 minutes

@ https://youtu.be/ByxkkL3eO 4

. % Questions 3 = 28 minutes
2018 FI n a.I QueStion 3- SpreadSheet @ https://youtu.be/gXes4d XfmxQ
November TOTA.LZ 28 marks Questi9ns 4 = 22 minutes
Question 4 — Spreadsheet @ https://youtu.be/gMVigsldZIA
download here TOTAL: 22 marks Questions 5 = 40 minutes
OR

http://bit.ly/CAT2018P1

Question 5 — Database
TOTAL: 40 marks
Question 6 — HTML
TOTAL: 20 marks
Question 7 — General
TOTAL: 20 marks

X X X R

@ https://youtu.be/SmrCUaOktBE
Questions 6 = 20 minutes

@ https://youtu.be/yfESDmMfELQ
Questions 7 = 20 minutes

@ https://youtu.be/nluUyVxsP8qg

Link to playlist



https://drive.google.com/drive/folders/19tjLocbse5hSS0ApBjhHIpXKGeZtj2zw
https://bit.ly/2TpdnPE
https://youtu.be/fGIhwVQcye0
https://youtu.be/Fi6odM-p45k
https://youtu.be/iEoIbltyqzI
https://youtu.be/4RoKdr4MkWY
https://youtu.be/bWBMpyTTErE
https://youtu.be/tbDpLbh0EVk
https://youtu.be/i5JAgmj5078
https://www.youtube.com/playlist?list=PL0TlFy16sSlG6kbqP8yNhsW5Yzf1LplhS
https://drive.google.com/drive/folders/1IjkvkXI6DEjTKcVcIkaiNIQC_LoM-2ZB
http://bit.ly/CAT2018P1
https://youtu.be/gRCwYGRgohs
https://youtu.be/ByxkkL3eO_4
https://youtu.be/gXes4_XfmxQ
https://youtu.be/gXes4_XfmxQ
https://youtu.be/gMVfqsldZlA
https://youtu.be/SmrCUaOktBE
https://youtu.be/yfEsDmffELQ
https://youtu.be/nIuUyVxsP8g
https://www.youtube.com/playlist?list=PL0TlFy16sSlFeMANtvPUeZ5f-wJaQIuKy
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Paper Description Strategy and Link
Question 1 — Word Processing X Questions 1 = 27 minutes
TOTAL: 27 marks @ Playlist link !'St I|nk_ )
. . % Questions 2 = 23 minutes
Question 2 — Word Processing ®Plavlist link
TOTAL: 23 marks % Questions 3 = 24 minutes
2019 Final Question 3 — Spreadsheet @Playlist link
TOTAL: 24 marks %« Questions 4 = 26 minutes
November Question 4 — Spreadsheet ®Playlist link
download here TOTAL: 26 marks % Questions 5 = 40 minutes
OR Question 5 — Database @Playlist link
tinyurl.com/G12CATP1Nov2019 | TOTAL: 40 marks X Questign; 6 = 20 minutes
Question 6 — HTML @ Playlist link .
TOTAL: 20 marks x Questlpng 7 = 20 minutes
. @ Playlist link
Question 7 — General
TOTAL: 20 marks Li .
ink to playlist

Video Explanations by:
@ 2020 & 2018 Final November — Claire Smuts YouTube Link
@ 2019 Final Paper - John Dalton YouTube Link

Other Exam Papers
% 2020 Gauteng Prelim — Playlist Link
% 2018 Gauteng Prelim — Playlist Link
% 2015 Final November — Playlist Link
% 2014 Final November — Playlist Link



https://drive.google.com/drive/folders/13bzfIQ5qZWUzuRSOav7yrlT61SXCBsIh
https://tinyurl.com/G12CATP1Nov2019
https://www.youtube.com/watch?v=i-f36RX5ydY&list=PL10BBiDT47FrPw2XDCUGLKkgqQWlZ28AF
https://www.youtube.com/watch?v=x9hB7La8UfU&list=PL10BBiDT47FpIUjl7Fn9u6q55Wr1H28ic
https://www.youtube.com/watch?v=WwLEHSSZa6o&list=PL10BBiDT47FojDqJbY1sFCzf5aFB3IN7R
https://www.youtube.com/watch?v=temU4FteBZw&list=PL10BBiDT47FqW15UdU6ZX9NYYlsUyN8Pp
https://www.youtube.com/watch?v=vVgsgqeUKDs&list=PL10BBiDT47FoDYzgPKH1XiL3fzqRaaaCd
https://www.youtube.com/watch?v=gNw3AS5Qcyg&list=PL10BBiDT47FpbHbysJN-hJ8WZNkyBlDs5
https://www.youtube.com/watch?v=EcraGRaf6cU&list=PL10BBiDT47FoWbK-yvMVvckiHYjGkeAov
https://www.youtube.com/watch?v=i-f36RX5ydY&list=PL10BBiDT47FrMmSA0_yLHwyr2TrnWR6HT
https://www.youtube.com/c/ComputerApplicationsTechnology/featured
https://www.youtube.com/channel/UChxivwMM0J8U-gfY5cItIug/featured
https://www.youtube.com/watch?v=AxOhZPR4k3M&list=PL0TlFy16sSlEGk-lJcuiIs8uAEeV_LbzE
https://youtube.com/playlist?list=PL0TlFy16sSlEY6OBs073EIBubVcPaIq0m
https://www.youtube.com/watch?v=6xCNw2cPZcc&list=PL0TlFy16sSlHgHHU6zce848dKg_uP1Na2
https://www.youtube.com/watch?v=dua5NFW-r5A&list=PL0TlFy16sSlF7yz_NNLDN78_W6OdA4TjD
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Student B — I need to focus on specific weaker areas. What
now?
v' A practical exam is divided into FOUR questions. Identity which questions are your
weaker areas and then use the table below to work through that area.
v' For each area:
% Watch the lesson series on the potential topics.
% Practice on that area’s exam type questions.
If you get stuck on a question, then refer back to your textbook for guidance.

Practical Exam Sections

| need help with Word Processing!
Section \ Action Resources Links

Also see:

Find and Replace - https://youtu.be/p30QI19y3eEyo
Indents and tabs - https://youtu.be/vJGYWVe52T4
Line spacing - https://youtu.be/mXWvKHWe2Co
Lists - https://youtu.be/tyXahko-tX8

Hyperlinks - https://youtu.be/fgLQ1adyrjA
Columns - https://youtu.be/X1n2VG1yxFs

Images - https://youtu.be/sFn-AXgbdIO

Headers Footers - https://youtu.be/INdjulYuB3o0
Page Numbers - https://youtu.be/JDgPR98mIZM
Track Changes - https://youtu.be/m7tmsWN6uHO
Styles - https://youtu.be/w2IES-5Ynbk

Bookmarks - https://youtu.be/C6ZA0fCplkc
References - https://youtu.be/W kuvEtgxwU
Footnotes / Endnotes - https://youtu.be/DGfbbCsZi6Q

Refer to your textbook and notes

Question 1 and 2:
Word Processing

Practice Question 1 and 2 November Final 2020
% November Final 2020 Data Files Q1 Q2

% November Final 2019 November Final 2019
Data Files Q1 Q2

% November Final 2018 November Final 2018
Data Files Q1 Q2



https://youtu.be/p3Ql9y3eEyo
https://youtu.be/vJGYWVe52T4
https://youtu.be/mXWvKHWe2Co
https://youtu.be/tyXahko-tX8
https://youtu.be/fqLQ1adyrjA
https://youtu.be/X1n2VG1yxFs
https://youtu.be/sFn-AXqbdI0
https://youtu.be/lNdjuIYuB3o
https://youtu.be/JDqPR98mIZM
https://youtu.be/m7tmsWN6uH0
https://youtu.be/w2lES-5Ynbk
https://youtu.be/C6ZA0fCpIkc
https://youtu.be/W_kuvEtqxwU
https://youtu.be/DGfbbCsZi6Q
https://bit.ly/2TpdnPE
https://youtu.be/fGIhwVQcye0
https://youtu.be/Fi6odM-p45k
https://tinyurl.com/G12CATP1Nov2019
https://www.youtube.com/watch?v=i-f36RX5ydY&list=PL10BBiDT47FrPw2XDCUGLKkgqQWlZ28AF
https://www.youtube.com/watch?v=x9hB7La8UfU&list=PL10BBiDT47FpIUjl7Fn9u6q55Wr1H28ic
http://bit.ly/CAT2018P1
https://youtu.be/gRCwYGRgohs
https://youtu.be/ByxkkL3eO_4
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| need help with Spreadsheets and/or Databases!

Section

\Acﬂon

Watch Lesson Series
Grade 10 and 11

Resources Links

Grade 10 and 11

@ Count Functions Count Functions - https://youtu.be/yLzAtlyFENI
@ Round Functions Round Functions - https://youtu.be/ArmZs25QEzU
@ Max, Min, Large and Small Max Min Large Small - https://youtu.be/yJy7FVDhBMI
@ Random Numbers Random Numbers - https://youtu.be/fHe5D4vd SxE
@ Absolute Cell Referencing Absolute Cell Ref - https://youtu.be/KbjPglnS4lY
@ |F Function IF function - https://youtu.be/IEs8vIf1JDo
@ Sumif function Sumif function - https://youtu.be/43ICHHpSrRO
@ Freeze Panes Freeze Panes - https://youtu.be/S2VnBmISGGo
Grade 12 Grade 12
QUestion 3 and 4: @ CountifS and SumifS CountifS & SumifS - https://youtu.be/RkPfyFYVoHO
Spreadsheets @ Wildcards Wildcards - https://youtu.be/2IRNdecnUwE
@ Date Functions Date Functions - https://youtu.be/346r4UL g8
@ Text Functions Text Functions - https://youtu.be/KUGnrbvpVu0
@ Nested IF Nested IF - https://youtu.be/59Zy4N_endc
@ AND OR and NOT AND OR and NOT - https://youtu.be/G3gQPWW2|NM
® Lookup Functions Lookup Functions - https://youtu.be/QpPJsgb4T8k
Practice Question 3 and 4 November Final 2020
% November Final 2020 Data Files Q3 Q4
% November Final 2019 November Final 2019
Data Files Q3 Q4
% November Final 2018 November Final 2018
Data Files Q3 Q4
Watch Lesson Series
Tables Tables
@ What is a database Introduction — https://youtu.be/7SuZROsSIRGY
@ Creating a database & tables Creating tables — https://youtu.be/torQilg M2s
@ Validation Rules Validation Rules — https://youtu.be//XQQUURyN7Y
@ Input Masks Input Masks — https://youtu.be/-ggY5pODnYQ
® Lookup Wizard Lookup Wizard — https://youtu.be/pP256U1A8BU
Queries Queries
@ Basic queries Basic queries — https://youtu.be/F1FI9BYHmMzw
@® BETWEEN and IN BETWEEN and IN — https://youtu.be/izBy0zSXLkw
@ LIKE and NULL LIKE and NULL — https://youtu.be/MSQZ5hws1oY
@ Separate queries Separate queries — https://youtu.be/ixWm-9GBI5Y
@ Grouping Grouping — https://youtu.be/dsHNCLYJmCs
@ Calculated fields Calculated fields — https://youtu.be/IGnLViwVARI
Question 5: @® More examples More examples — https://youtu.be/QRzIM-pQGDb8
Databases Forms Forms

@ Basic forms

@ Improve your forms
Reports

@ Basic reports

@ Calculations in reports

@ Grouping in reports

@ Reports based on queries

@ Calculations in groupings

Basic forms — https://youtu.be/P7jABZ97p-E
Improvements — https://youtu.be/Khe3PQ1MwDs
Reports

Basic reports — https://youtu.be/gW_8VgKCO2M
Calculations — https://youtu.be/flIZE-Imrrg

Groupings — https://youtu.be/rWVVatWwZ-E

Based on queries — https://youtu.be/uoZwY8YhWWM
Group Calculations - https://youtu.be/LTY3T1Z]ONg

Practice Question 5
« November Final 2020
« November Final 2019

« November Final 2018

November Final 2020

Data Files Q5
November Final 2019
Data Files Q5
November Final 2018
Data Files Q5

EXAM GUIDE



https://youtu.be/yLzAtIyFFNI
https://youtu.be/ArmZs25QEzU
https://youtu.be/yJy7FVDhBMI
https://youtu.be/fHe5D4vdSxE
https://youtu.be/KbjPqInS4lY
https://youtu.be/lEs8vIf1JDo
https://youtu.be/43lCHHpSrR0
https://youtu.be/S2VnBmISGGo
https://youtu.be/RkPfyFYVoH0
https://youtu.be/2IRNdecnUwE
https://youtu.be/346r4UL_qI8
https://youtu.be/KUGnrbvpVu0
https://youtu.be/5gZy4N_endc
https://youtu.be/G3qQPWW2jNM
https://youtu.be/QpPJsqb4T8k
https://bit.ly/2TpdnPE
https://youtu.be/iEoIbltyqzI
https://youtu.be/4RoKdr4MkWY
https://tinyurl.com/G12CATP1Nov2019
https://www.youtube.com/watch?v=WwLEHSSZa6o&list=PL10BBiDT47FojDqJbY1sFCzf5aFB3IN7R
https://www.youtube.com/watch?v=temU4FteBZw&list=PL10BBiDT47FqW15UdU6ZX9NYYlsUyN8Pp
http://bit.ly/CAT2018P1
https://youtu.be/gXes4_XfmxQ
https://youtu.be/gMVfqsldZlA
https://youtu.be/7SuZR0sIRGY
https://youtu.be/torQilq_M2s
https://youtu.be/fxQQUURyn7Y
https://youtu.be/-qqY5pODnYQ
https://youtu.be/pP256U1A8BU
https://youtu.be/F1FI9BYHmzw
https://youtu.be/izBy0zSXLkw
https://youtu.be/MSQZ5hws1oY
https://youtu.be/jxWm-9GBl5Y
https://youtu.be/dsHNCLYJmCs
https://youtu.be/lGnLVfwVARI
https://youtu.be/QRzIM-pQGb8
https://youtu.be/P7jABZ97p-E
https://youtu.be/Khe3PQ1MwDs
https://youtu.be/gW_8VgKCO2M
https://youtu.be/fIJZE-lmrrg
https://youtu.be/rWVVgtWwZ-E
https://youtu.be/uoZwY8YhWWM
https://youtu.be/LTY3T1ZjQNg
https://bit.ly/2TpdnPE
https://youtu.be/bWBMpyTTErE
https://tinyurl.com/G12CATP1Nov2019
https://www.youtube.com/watch?v=vVgsgqeUKDs&list=PL10BBiDT47FoDYzgPKH1XiL3fzqRaaaCd
http://bit.ly/CAT2018P1
https://youtu.be/SmrCUaOktBE
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| need to help with HTML and/or General Section!

Section Action Resources Links
Also see:
Refer to your textbook and notes Basic layout - https://youtu.be/hZY{B2fBgjA
Basic tags - https://youtu.be/n_737JiSd4Y
Refer to the HTML sheet at the Breaks & comments - https://youtu.be/i3GE-toQg-0
back of the exam paper Lists - https://youtu.be/090ErCB{Vns
¥ Know how to use all tags Links - https://youtu.be/090ErCBjVns
¥ KnOW_ how to use al at.trlbutes Links within page - https://youtu.be/bCt2FnyY7AE
§ Practice referring to this sheet
. . Images - https://youtu.be/Zy4KJeVN7Gk
Question 6: HTML when going through old exam _
papers Tables - https://youtu.be/wvR40su_XBM
Attributes - https://youtu.be/29IbTXYRo5U
Practice Question 6 November Final 2020
% November Final 2020 Data Files Q6
% November Final 2019 November Final 2019
Data Files Q6
% November Final 2018 November Final 2018
Data Files Q6
Also see:
REIED 1D YRy TUsEo R S molEs Mail Merge - https://youtu.be/NAB7BDvXAr|
Practice Question 7 November Final 2020
Question 7: % November Final 2020 Data Files Q7
General % November Final 2019 November Final 2019
Data Files Q7
% November Final 2018 November Final 2018
Data Files Q7

For more IT & CAT related material find Mr Long on:
Y
youtube.com/c/MrLongITCAT

0 facebook.com/MrLongEducation

SUBSCRIBE

(. For more CAT related material find Claire Smuts on:

You

youtube.com/c/ComputerApplicationsTechnology

SUBSCRIBE
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https://youtu.be/09oErCBjVns
https://youtu.be/09oErCBjVns
https://youtu.be/bCt2FnyY7AE
https://youtu.be/Zy4KJeVN7Gk
https://youtu.be/wvR40su_XBM
https://youtu.be/29IbTXYRo5U
https://bit.ly/2TpdnPE
https://youtu.be/tbDpLbh0EVk
https://tinyurl.com/G12CATP1Nov2019
https://www.youtube.com/watch?v=gNw3AS5Qcyg&list=PL10BBiDT47FpbHbysJN-hJ8WZNkyBlDs5
http://bit.ly/CAT2018P1
https://youtu.be/yfEsDmffELQ
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https://bit.ly/2TpdnPE
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https://www.youtube.com/watch?v=EcraGRaf6cU&list=PL10BBiDT47FoWbK-yvMVvckiHYjGkeAov
http://bit.ly/CAT2018P1
https://youtu.be/nIuUyVxsP8g
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.facebook.com/MrLongEducation
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.facebook.com/MrLongEducation
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.facebook.com/MrLongEducation
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.facebook.com/MrLongEducation
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/MrLongITCAT
https://www.facebook.com/MrLongEducation
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.facebook.com/MrLongEducation
https://www.facebook.com/MrLongEducation
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.facebook.com/MrLongEducation
https://www.facebook.com/MrLongEducation
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.facebook.com/MrLongEducation
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.facebook.com/MrLongEducation
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.facebook.com/MrLongEducation
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.youtube.com/c/ComputerApplicationsTechnology
https://www.facebook.com/MrLongEducation
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT
https://www.youtube.com/c/MrLongITCAT

